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1 PURPOSE

To ensure the integrity of electrical appliances and the safety of personnel who use it. 
2 SCOPE

This procedure applies to all electrical equipment fitted with a 240 volt lead and plug used by GWMWater employees at office, depots or worksites.
3 RESPONSIBILITIES

3.1 All Executive Managers:
 Ensure that the procedure is implemented and adhered to.
3.2 Facility Managers

(a)
Undertake an assessment of all electrical appliances which have a flexible cord including cord extension and electric portable outlet device (EPOD/Power Board) to identify the need and/or frequency of testing
(b)
Ensure that the inspection process and recording is undertaken in line with agreed principals and practices.

3.3 All Staff:
(a)
Use only approved and tested equipment

 (b)
Notify their Supervisor or Manager if equipment is substandard or damaged

(c)
Ensure Register is updated when any new equipment is purchased 

(d)   The inspection and testing tasks shall be carried out by a competent person
4 METHOD
4.1 Electrical Testing

All Electrical equipment requiring testing will be tested in accordance with the AS/NZS 3760 and this procedure.
4.2 Frequency of Testing

Testing will be carried out at frequencies of:

(a) Not required – fixed appliances and low voltage tools;
(b) 12 months – where there is a likelihood of wear, tear, abuse, flexing of the cord or the tool is used near water;

(c) 5 years – all other cases;
(d) Immediately – following natural disasters such as flood or fire is warranted / compromised due to inundation or heat etc.
4.3 Tagging Requirements 

After the inspection and testing of portable electrical equipment the item must be fitted with an approved tag, the tagging must be done by a competent person and in accordance with AS/NZS 3012:2003. The name of the competent person who performed the test must be clearly and legibly marked on the tag. 

4.4 Damaged or Non-compliant Equipment 

Where general inspection or testing identifies equipment that is damaged or non-complying, it must be withdrawn from service immediately and records updated. 
4.5 Purchased/Hired/Loaned Electrical Equipment 

All electrical equipment hired/loaned by (or brought onto) the site must be inspected prior to hire/use and has been tested and tagged within 3 months prior to hiring/loaning. An inspection consists of a visual and tactile examination of the cord, plug and equipment to ensure their integrity, i.e. no cuts, breaks, burns or exposed wires. 
4.6 Record keeping 

Copies of the results of all inspections, tests and maintenance should be retained by the relevant tester and GWMWater. 
5 DOCUMENTATION 

5.1 References

(a) AS/NZS 3760:2010 In-service safety inspection and testing of electrical equipment 

5.2 Records

(a) Test & Tag Register R2021-18673
6 DEFINITIONS

The reader is directed to the corporation’s standard definitions
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