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	Parent Procedure(s): 
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1 PURPOSE 
The purpose of this procedure is to ensure that a system is in place to provide guidance for the safety of persons when they are required to work in and around water (including working near and over water), or become exposed to a water hazard (i.e. high pressure) or liquid hazard (i.e. wastewater) at any of GWMWater’s sites.

2 SCOPE 
This procedure specifies GWMWater’s minimum safety requirements and is applicable to all staff and contractors who may have cause to be in, or around, any body of water or other liquid where there may be a risk of falling in and/or becoming immersed at any of the following GWMWater sites:

a) Pump Stations including existing and WMPP sites

b) Water Treatment and Wastewater/Sewerage Treatment Plants

c) Water Storage Tanks 

d) HDPE Lined Earthen Storages and Sludge Lagoons

e) Community and Roadside water supply dams

f) Rivers, Creeks and Channels

g) Water in sumps, concrete pits and chambers 

3 RESPONSIBILITIES
GWMWater staff are responsibly for following this procedure. Contractors appointed by GWMWater as a “Principal Contractor” for works shall also meet these requirements through their own safe systems of work. 

4 METHOD
Prior to undertaking any work in, around, near or over water at any GWMWater site, the following requirements shall be met:

4.1
Safe Work Method Statement (SWMS)

Step 1.

Access a SWMS/JRA template from CMS/1569 SWMS Template CMS/2380 Animal Removal HDPE Storages JRA.
Step 2.

Access Safe Work Instruction guide from CMS/2381 Safe Work Instruction HDPE LWS Dead Animal Removal, CMS/368 Recycled water Safe Work Instructions, CMS/374 Wastewater Safe Work Instructions
Step 3.
Develop a Safe Work Method Statement (SWMS) that clearly identifies hazards, assesses risk and outlines safety control measures shall be undertaken in consultation with the work group and approved by a senior GWMWater staff member.

Step 4.
Conduct activity in accordance with SWMS 

Step 5.
Review SWMS for any Opportunity for Improvement

Step 6.
Enter in GWMWater work order record system
The GWMWater OHS Officer can assist in this process if required. 

An Emergency Response Plan shall be developed within the Safe Work Method Statement.
Examples of tasks where SWMS are required are:

a) Removal of animals from water

b) Water sampling

c) Boating

d) Chemical Spraying
e) Diving works
5 Work Involving Boats  

 No one is to operate the boat without a boat licence
 All boats used shall be registered if required and equipped with appropriate levels of safety equipment.
 All persons aboard a boat shall be appropriately trained or instructed in the duties they are required to perform.  
 Boats must not be over loaded beyond their design loading capacity either with materials or people.  
 Personal Floatation Devices must be inspected and serviced as required by manufacturer instructions, before use.

Personal Flotation Devices shall be worn at all times whilst in the boat.  

Boat operators must observe waterway manager vessel operating and zoning rules at all times

All activity involving the use of boats on water requires two people to be involved. The second person can either be on the boat or an on-shore observer.  

6 Diving Works
 All Occupational diving works must be completed by appropriately trained and qualified divers and support personnel – Refer AS 2815 Training and certification for Occupational divers.
   A SWMS document must be developed prior to undertaking any works and must detail the dive plan and must be reviewed and updated if planned conditions or circumstances change.
   Ensure all divers provide records stating they are medically assessed as fit to dive, prior to commencing diving works

   Ensure that a sufficient number of trained and qualified divers and support personnel are used to complete works – Refer AS 2299.1 Occupational diving operations standard operational practice.
   The Diving personnel must have access to the Diving operations manual at all times 

 
All Diving equipment must be in good working order and be maintained and inspected prior to use
   A Diver emergency procedure must be developed prior to diving works commencing and fully stocked first aid kit must be accessible onsite
7 DOCUMENTATION

7.1
References

a) Victorian OH&S Regulations 2017 – High risk construction work & SWMS
b) AS/NZS 2299.1: 2015 – Occupational diving operations Standard operational practice.

c) AS/NZS 2815.1 : 2008 - Training and certification for Occupational divers
d) Safe Work Instruction Guide – CMS/2381 Safe Work Instruction HDPE LWS Dead Animal Removal, CMS/368 Recycled water Safe Work Instructions, CMS/374 Wastewater Safe Work Instructions.
e) SWMS – CMS/1569 SWMS Template 
f) JRA - CMS/2380 Animal Removal HDPE Storages JRA
7.2
Records
a) Safe Work Method Statement

b) Job Risk Assessment
c) TRIM

d) CMS
8
DEFINITIONS 
The following definitions are provided for terms used in this procedure:

Shall - The word “shall” is to be understood as mandatory and the word “should” as non-mandatory, advisory or recommended. 

Water - Rivers, creeks, estuaries, lakes, wetlands, ponds, dams, open reservoirs, enterable stormwater drains and canals, enterable sewers, open sewage treatment processes, sewage outfalls, open water treatment processes, instantaneous water bodies caused by: water main breaks, sewer overflows, stormwater blockages, or heavy rainfall and flooding.

Water Hazard - A water hazard is a body of water that presents a risk of drowning to persons. 

Working AROUND Water - Working in the vicinity of water for instance on a river bank
The reader is directed to the corporation’s standard definitions. 
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