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1.         Purpose
The purpose of this work instruction  is to provide guidance and advice on the requirements for completing safe working at heights and for a person using fall prevention to control the risks of falling..

2.
Scope
This work instruction  does apply to all persons conducting works at height on GWMWater sites and assets.
3.
Responsibilities
Management, supervisors, employees and contractors of GWMWater are responsible for following this work instruction .
4.
Work Instruction 
4.1       Introduction

The Victorian Occupational Health and Safety Regulations 2017 (Prevention of falls), require that falls from height risks at GWMWater sites and assets, shall be eliminated or reduced, to as low as reasonably practicable. Workers shall be protected from falls from height and harm, through the implementation of risk and hazard controls.

4.2       Hazard identification
The hazard identification shall require the identifying of circumstances where there is the potential to fall from any height and document controls to reduce any potential harm. 
4.3      Risk Assessment

The next stage is to consider the risk likelihood of a fall, the potential consequence from a fall and the severity of any injuries or harm that could occur. 

4.4     Risk Controls
The first option for preventing falls is to eliminate the fall risk, by eliminating the need to work at height and if this is not reasonably practicable to eliminate a fall risk, then the next highest level of control or a combination of controls must be used.
For further guidance, refer CMS 147 – Prevention of falls risk assessment form and the Hierarchy of Risk Control for prevention of falls, as stated in the WorkSafe compliance code for Prevention of Falls in General construction.

In addition, construction works involving a risk of falling over 2 metres is prescribed as High risk construction works (HRCW) and further specific duties apply. These specific duties require, that no HRCW works must commence, unless a task based safe work method statement (SWMS) is developed, that complies with the OH&S Regulations requirements – see Part 5.1 Victorian OH&S Regulations 2017, for more detail. An emergency rescue plan must be developed and stated in the SWMS and rehearsed prior to HRCW commencing.
4.5    Training

GWMWater employees and contractors who carry out HRCW that involve working at heights over 2 metres must have completed a Safe working at heights RTO training course and refresher training within the period of five years.

4.6    Equipment Inspections 
GWMWater employees and contractors who carry out HRCW that involve working at heights over 2 metres, must have working at heights equipment inspected by a competent person and within the required time period, as stated by the relevant equipment manufacturer and Australian Standards. The working at heights equipment must be individually tagged and recorded on an inspection register, to demonstrate compliance with the competent person inspection. Additionally, the trained person before use, to ensure the equipment is safe to use, must inspect the working at heights equipment. No equipment tagged out of use from an equipment inspection can be used and must be locked and tagged out.
4.7    Equipment Storage
GWMWater employees and contractors who carry out HRCW that involve working at heights over 2 metres, must have working at heights equipment stored in a suitable location, as stated in manufacturers guidance, to prevent damage to equipment.
5      Documentation

5.1  References

OH&S Act 2004 (Vic)

OH&S Regulations 2017 (Vic) – Part 3.3 Prevention of Falls
Worksafe Compliance Code 2018 (Vic) – Prevention of Falls in General Construction

WorkSafe Victoria – Guidance on Fall prevention for Roof Work 2011
WorkSafe Victoria – Guidance on Preventing falls from Earth Moving Equipment, 2012

WorkSafe Victoria – Guidance on Safe Work Method Statements, 2018
WorkSafe Victoria – Guidance on Prevention of Falls - Ladders, 2017  

Australian Standards:

AS/ NZS 1657 – Fixed Platforms, Walkways and ladders, 
AS/ NZS 1891.1 – Individual Fall arrest systems and devices (Harnesses), 

AS/ NZS 1891.3 – Individual Fall arrest systems and devices (Fall arrest devices)

AS/ NZS 1891.4 - Individual Fall arrest devices (Selection, use and maintenance)
AS/ NZS 1891.2 – Horizontal lifelines and Rail Systems 

AS/ NZS 1576.1 – Scaffolding

AS/NZS 1892.5 – Portable ladders – Selection, safe use and care

AS/ NZS 2550 – Cranes Safe Use – Elevated Work Platform

CMS 346 – Prevention of falls procedure

CMS 698 – Generic prevention of falls risk assessment forms

CMS 147 – Prevention of falls risk assessment form

CMS 176 – Construction hazard management procedure

CMS 1569 – Safe Work Method Statement template form for HRCW
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