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	1. PURPOSE
The purpose of this procedure is to provide a process for identifying hazards and controlling the risk of falls when working at height.
2. SCOPE
Fall protection must be provided for any person who could potentially fall at any height.
Generally this includes work conducted in or on plant or a structure, that is at or used to access an elevated level, work conducted near an opening, edge or surface through which a person could fall from, and near a slippery, sloping or unstable surface. 

Please note, that wherever possible, the need to work at heights should be eliminated or the risk of a fall reduced so far as is reasonably practicable.
3. PROCEDURE

	STEPS IN THE PROCEDURE
	REFERENCES
	RESPONSIBILITY
	RECORDS

	1
	Identification of Significant Fall Hazards
	· Occupational Health & Safety Regulations 2017 (Prevention of Falls)
· WorkSafe Codes of Practice – Prevention of Falls Series
	· Management / Supervisors

· All employees
	· Hazard Report / Concern Alert

· Workplace Inspections

· OH&S Committee Minutes

	2
	Notify OH&S Officer of potential fall hazard
	
	· Management / Supervisors

· Health and Safety Representative

· All employees
	· Hazard Report / Concern Alert

· Workplace Inspections

· Incident/Accident Report

	3
	Complete a Prevention of Fall Risk Assessment or include in a Job Risk Assessment

Note: a risk assessment must be completed when there is a potential to fall two metres or more.


	· Occupational Health & Safety Regulations 2017 (Prevention of Falls)
· WorkSafe Codes of Practice – Prevention of Falls Series
	· Management / Supervisors

· OH&S Officer / Health and Safety Rep

· Employee
	· Prevention of Fall Risk Assessment

· Job Risk Assessment

	4
	Introduce appropriate control of the risks through the use of the hierarchy of controls specified in the regulations. 

eg elimination, guard railing, scaffolding, fall restraint system, fall arrest systems, ladders, administrative systems etc

Note: A combination of controls may be required
	· Occupational Health & Safety Regulations 2017 (Prevention of Falls)
· WorkSafe Codes of Practice – Prevention of Falls Series
	· Management / Supervisors

· OH&S Officer / Health and Safety Rep

· Employee
	· Prevention of Fall Risk Assessment

· Job Risk Assessment

	5
	Develop Emergency and First Aid Procedures

Note: An emergency/first aid procedure must be developed for all controls implemented other than elimination.
	· Occupational Health & Safety Regulations 2017 (Prevention of Falls)
· WorkSafe Compliance code – Prevention of Falls 
	· Management / Supervisors

· OH&S Officer / Health and Safety Rep

· Employee
	· Prevention of Fall Risk Assessment

· Job Risk Assessment

	6
	A copy of the risk assessment is to be sent to the Manager, OH&S Officer or OH&S Rep
	
	· Management / Supervisors

· Health and Safety Rep
	

	7
	Monitor and evaluate introduced controls
	
	· Management / Supervisors
	· OH&S Committee Minutes

· Workplace Inspections

	8
	A Fall Hazard register is to be maintained of all identified fall hazards and is to be available to all employees through the Intranet
	· Occupational Health & Safety Regulations 2017 (Prevention of Falls)
· WorkSafe Compliance code – Prevention of Falls 

	· OH&S Officer

· Management / Supervisors


	· Generic prevention of falls risk assessments – CMS 698 

	9
	Training is to be provided to all relevant personnel in height safety and this procedure
	· Occupational Health & Safety Regulations 2017 (Prevention of Falls)
	· Management / Supervisors

· Training Officer
	· Training Database


4. REFERENCES
a) Occupational Health and Safety Regulations 2017 ( Prevention of Falls )

b) Worksafe Compliance Code Prevention of Falls in General Construction

5. FORMS
a) Prevention of Falls Risk Assessment
	Responsible Person:  OH&S Officer
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