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1 PURPOSE

To protect property, the environment and the health of employees exposed to Dangerous Goods and Hazardous Substances, as defined in legislation. 
2 SCOPE

This procedure applies to all Dangerous Goods and Hazardous Substances (chemicals) that are used by GWMWater. This procedure does not apply to products brought into the workplace by employees for their own personal use. 
This procedure does not apply to purchasing a chemical for the first time as this is addressed in the Chemical Purchasing Procedure . 

3 RESPONSIBILITIES

3.1
Functional Manager is responsible for:

a) Ensuring compliance with this procedure

b) Ensuring employees exposed to chemicals are trained in handling, storing, transporting chemicals correctly, understand the purpose of a Safety Data Sheet (SDS) and use them effectively. 

c) Advise the Victorian WorkCover Authority of all sites where quantities of dangerous goods exceed the levels prescribed by the regulations

3.2
Occupational Health and Safety Officer/s or Health and Safety Representatives shall:

a) Review and/or assist employees in completing a chemical risk assessment and identifying appropriate controls.
b) Annually review the Chemical Registers for quantities that exceed those identified in Schedule 2 of the Dangerous Goods (Storage and Handling) Regulations. 
3.3
Employees involved in chemical management are responsible for:

a) Ensuring that all chemicals are handled, stored and used in accordance with manufacturer’s instructions. 

b) Ensuring that the latest SDS is accessible for each chemical to be used at the worksite.

c) Ensuring that the site Chemical Register is maintained.  

d) Conducting risk assessments on chemicals where their primary use or location of use has changed. They must also consult with all employees who could be exposed to the change in use of chemical.

e) Appropriately managing any identified risks linked with the use of a chemical.

4 METHOD
4.1
Planning 

Only chemicals on the site specific chemical register can be purchased without first following the Chemical Purchasing Procedure. 

Prior to using any new chemical, a Chemical Risk Assessment is to be conducted in accordance with the relevant Code of Practice. 
Assessments shall be conducted in consultation with employees likely to be exposed to the chemical. The relevant SDS shall be used to inform this assessment. 

Controls identified from the Chemical Risk Assessment shall be implemented so far as reasonably practicable prior to using the chemical. 
Where a Chemical Risk Assessment has been conducted but for a different purpose or for a completely different location, a new Chemical Risk Assessment is required to be completed before using the chemical for a different purpose or at a new location. 

4.2
Use

The latest SDS and Chemical Risk Assessment shall be accessible, understood and applied by the employee/s before using the chemical. 
4.3
Storage

The storage location of chemicals must be designed and constructed for the types and quantities of chemicals and the conditions under which they are stored and handled. This may include appropriate fire protection, emergency preparedness and security at the site. 
Where practical, all chemicals are to be stored at regional stores and depots and only taken to work sites when required for use.

4.4
Transport

Review the relevant SDS for appropriate transportation of chemicals information and ensure loads are secured at all times. 
4.5
Register 

A specific site chemical register shall be maintained on the CMS and available at all sites where chemicals are stored, 10/065/005  Chemical Registers. 
Maximum quantities identified on the chemical registers shall not be exceeded unless authorised by the Functional Manager and a Chemical Risk Assessment has been conducted. 
Where quantities exceed those identified in Schedule 2 of the Dangerous Goods (Storage and Handling) Regulations, per site, a manifest and emergency plan must be prepared and maintained on site. WorkSafe shall be advised of all sites where quantities of dangerous goods exceed the levels prescribed by the regulations. 
4.6
Labeling 

All containers holding chemicals shall have a legible and durable label. Where decanting occurs, new containers must also be correctly labeled, unless the chemical is used straight away.
Containers that can’t be identified are to be labeled ‘Caution do not use: Unknown Substance’, and should be removed from the workplace as soon as practicable, and disposed of in an environmentally sound manner. 

4.7
Training 

All staff involved in handling, storage and transport of chemicals shall be trained as appropriate to the functions they perform. 
5 DOCUMENTATION

5.1 References 

a) Dangerous Goods Act 1985

b) Dangerous Goods (Storage and Handling),  Victorian Regulations 2012
c) Code of Practice for the Storage and Handling of Dangerous Goods, Dec 2013
d) OH&S Regulations Victorian 2017
e) Code of Practice for Hazardous Substances, June 2000

f) Chemical purchasing procedure
g) Specific SDS for chemical
5.2 Records

a) Chemical Introduction Risk Assessment Form
b) Chemical Register
6 DEFINITIONS

6.1
Hazardous Substance
Hazardous substances are defined in the Code of Practice for Hazardous Substances and are substances that have the potential to harm human health.
6.2
Dangerous Good

Dangerous goods are defined in the Code of Practice for the Storage and Handling of Dangerous Goods and are substances that may be corrosive, flammable, explosive, spontaneously combustible, toxic, oxidizing or water-reactive. These goods can be deadly and can seriously damage property and the environment. 
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