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1 PURPOSE

To provide a means for reporting hazards identified during the normal course of work.

2 SCOPE

This procedure is applicable to all employees and contractors.

3 PROCEDURE

3.1 Identification of Hazard

Identify hazards during the normal course of work.

3.2 Reporting

a) Report hazard to your immediate Supervisor, Manager, OH&S representative and /or OH&S Officer within 24 hours verbally and logging in tech1 hazard register as per instructions in CMS/3188...

b) Responsible person is to review the hazard and agree on actions to correct  within 48 hours.

c) The report may need to be completed in conjunction with the employee, OH&S representative or OH&S Officer.

d) If an identified hazard can be rectified easily and immediately (e.g. obstacles observed that may be easily removed), then a formal hazard report is not required.

e) Send copies of the report to the OH&S Officer and the relevant OH&S Committee.

f) Original report is to be kept on file in the local OH&S Register.

3.3 Complete Actions

a) Complete any identified preventative actions.

b) Complete control evaluation after sufficient time (approx. 6 months) to ascertain if control has been suitable in eliminating or reducing risk.

4 REFERENCES AND DOCUMENTATION

a) Hazard Management Guidance document (CMS/176)
b) Hazard Report Form Instructions (CMS/379)
c) Hazard Register Manual Work Instructions (CMS/3188)
d) Hazard Report Form(CMS/2079)


5 DEFINITIONS

The reader is directed to the corporation’s standard definitions. 
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